
Retiree Certification Unit 

Main: 832-394-2500 

Email: hpd.retireecertification@houstontx.gov 
 

Instructions for Emailing applications to the 

HPD Retiree Certification Unit. 
 

First, please visit https://hpou.org/useful-links-for-retirees/ 
 

Next, select which ID you want to apply for, “Honorably Retired ID Only” or 

“State & Federal Handgun Cert.” 

 

Once you click on the link, a PDF will open up (or possibly automatically download 

to your downloads folder). 

 

You can start filling it out by clicking on the applicable boxes at the top and as well 

as each line of information. The application is now fillable. 

 
 

Continue to next page 
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Retiree Certification Unit 

Main: 832-394-2500 

Email: hpd.retireecertification@houstontx.gov 
 

Please only fill out the highlighted areas of PAGE 1 ONLY of the application.  

 

Page 2 must be handwritten and signed in person. 

 

Page 1:

 
 

 

Next, save the PDF file to your desktop so you can easily find it.  
 

 
 

Name your PDF with your last name, first name, payroll - month-year, and select 

save. 

NO PRINTING NEEDED! 
Continue to next page 
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Retiree Certification Unit 

Main: 832-394-2500 

Email: hpd.retireecertification@houstontx.gov 
 

 
 

Finally, please e-mail your application to 

hpd.retireecertification@houstontx.gov 
 

 

 

PLEASE DO NOT PRINT AND SEND A PHOTO OF THE 

APPLICATION. 

 

IT HAS TO BE THE UNPRINTED PDF DOCUMENT.  
 

 

 

If you print it, you might as well mail it in! 

 

Thank you! 
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