Retiree Certification Unit
Main: 832-394-2500
Email: hpd.retireecertification@houstontx.gov

Instructions for Emailing applications to the
HPD Retiree Certification Unit.

First, please visit Nttps://hpou.org/useful-links-for-retirees/

Next, select which ID you want to apply for, “Honorably Retired ID Only” or
“State & Federal Handgun Cert.”

Once you click on the link, a PDF will open up (or possibly automatically download
to your downloads folder).

You can start filling it out by clicking on the applicable boxes at the top and as well
as each line of information. The application is now fillable.

HOUSTON POLICE DEPARTMENT
APPLICATION FOR RETIRED IDENTIFICATION CARD, STATE CONCEALED HANDGUN
CERTIFICATION, FEDERAL CONCEALED HANDGUN CERTIFICATION
[ | NEW L REMEWAL

State Cert. |®| Federal Cert.

I am applying for (check all that apply): _' Retired 1D Only (no handguns)

Application Date: I Employee #:
Last Name:

Date of Birth:

Rank Al Retirement;

Race: Sex:

_____ Hair Color: ) ; : Height: Weight:
Mailing Address:
City:
Cell Phone:

Email Address:

Zip Code:

Home Phone:

DO NOT WRITERBELOW THIS LINE - FOR INTERNAL PURPOSES ONLY

Date | Initial Date | Initial
Application
A. State/Federal Certification ldentification Requirements Affidavit

Continue to next page


mailto:hpd.retireecertification@houstontx.gov
https://hpou.org/useful-links-for-retirees/

Retiree Certification Unit
Main: 832-394-2500
Email: hpd.retireecertification@houstontx.gov

Please only fill out the highlighted areas of PAGE 1 ONLY of the application.

Page 2 must be handwritten and signed in person.

Page 1:

HOUSTON POLICE DEPARTMENT
APPLICATION FOR RETIRED IDENTIFICATION CARD, STATE CONCEALED HANDGUN
CERTIFICATION, FEDERAL CONCEALED HANDGUN CERTIFICATION

[[] NEW RENEWAL
I am applying for (check all that apply): m} State Cert. Federal Cert.

Application Date: ' 06-03-2025 Employee # 123456

Last Name: Doe First Name: John MI:
Date of Birth: Last Four Digits of Social Security #:

Rank At Retirement: Rank at Retirement, Incl DET Retirement Date:

Race: = Sex: _ Hair Color: Eye Color: ~ Height: Weight:
Mailing Address:

City: State: Zip Code:

Cell Phone: Home Phone:

Email Address:

DO NOT WRITE BELOW THIS LINE - FOR INTERNAL PURPOSES ONLY

Date | Initial Date | Initial
Application

Next, save the PDF file to your desktop so you can easily find it.

tification Card with
Concealed Handgun Certification

Renewal Instructions
Contact: Retiree Certification Unit (832) 394-2500

1. MAIL APPLICATION AND AFFIDAVIT TO THE

e L L lal b et LR

Name your PDF with your last name, first name, payroll - month-year, and select
save.

NO PRINTING NEEDED!

Continue to next page
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Retiree Certification Unit
Main: 832-394-2500
Email: hpd.retireecertification@houstontx.gov

™ Save As
& =3 ~ 4 |®> Dennie-HPD » Deskiop

Organize « Mew folder
Name
P Desktop ; BB Taser 10 Mass Deployment Classes
l Downloads 3 B RCUTaser
! Documents 3 B Retired Taser

B Pictures ‘ &® Taser Replacement

r. Music a‘ Taser 10 Instructor Sign Up Sheet
VILE| 3

HPOPS-ESD-Website-5tate-Federal-Certi...

File name: | Doe, John 123456 06-2025.pdfi

Save as type: | Adobe Acrobat Document (*.pdf)

» Hide Folders

Finally, please e-mail your application to
hpd.retireecertification@houstontx.gov

PLEASE DO NOT PRINT AND SEND APHOTO OF THE
APPLICATION.

IT HAS TO BE THE UNPRINTED PDF DOCUMENT.

If you print it, you might as well mail it in!

Thank you!
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